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NOTIFICATION
SCHEDULE

Start Time

End Time

Days of Week

2

1

3

NOTIFICATION
SCHEDULE

Review/ 
Change Number

Schedule 2

1

MESSAGE  
NOTIFICATION

MWI (Message  
Waiting Indicator)

SMS (Wireless)

Phone

Email (Wireless)

3

2

4

1

GROUP LISTS

Create

Delete

Manage

Review

2

4

1

3

PROMPT LEVELS

Standard

Expert 2

1

ENVELOPE  
INFORMATION

Full

Abbreviated 2

1

AUTO PLAY

On

Off (Default is Off) 2

1

MESSAGE ORDER

Newest First

Oldest First

Priority First (Default)

Phone Number

2

4

1

3

MAILBOX  
PREFERENCES

PIN

Group Lists 

Prompt Levels

Envelope Information

Auto Play  
(Home phone)

Message Order  
(Home phone)

2

4

1

3

5

7

THESE CONTROL KEYS 
ARE ALWAYS AVAILABLE

Previous Menu

Complete or Skip

*

#

ADMINISTER  
ACCOUNT

Message Notification

Mailbox Preferences

Greetings 

1

3

2

MAIN MENU

Message Centre

Send Message

Administer Account

Recover Deleted 
Messages

Exit

1

2

4

5

*

FROM YOUR  
OWN PHONE

1. Dial *99

2. Enter PIN 
when prompted

OR

FROM ANY  
TOUCHTONE PHONE

1. Call Access Number

2. Listen to Introductory
Prompt

3. Press #

4. Enter Mailbox Number

5. Enter PIN

OR

1. Dial your mailbox 
number (usually your 
telephone number)

2. Press 7 during
greeting

3. Enter PIN

OPTIONS REVIEW

Skip

Listen Again

Message Envelope

Forward

Delete

Reply

Save

#

6

5

4

7

8

9

OPTIONS DURING  
REVIEW OF MESSAGES

#

1

3

5

2

Skip

Move Back

Pause

Move Forward

Envelope

MESSAGE CENTRE

1

2

Listen New Messages

Listen All Messages

1

3

1

3

Restart Message

Listen All Messages

SEND MESSAGE

Send Now

Playback

Re-record

Mark Private/Priority

Select Recipient

Future Delivery

Confirmed Receipt

1

2

3

4

5

6

7

Enter recipient telephone number, 
2 digit group list ID or 

7 digit system distribution list ID

SEND MESSAGE

Playback

Re-record

Mark Private/Priority

Select Recipient

Future Delivery

Confirmed Receipt

3

5

2

4

6

7

Record 
Message

End # 
Record

GREETINGS SELECT

Listen

Activate 3

1

GREETINGS SELECT

System

Personal 2

1

POST GREETING  
RECORD

Listen

Re-record

Accept

2

1

#

Record 
Message

GREETINGS

Primary Greeting 1

End # 
Record


